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 City of Mt. Pleasant, Michigan 
 
 ADMINISTRATIVE MEMO NO  8-78 
 
         Issued:    October 10, 1978 
             Revised:  June 21, 1989 
 
Subject:   MINIMUM INSURANCE REQUIREMENTS FOR CONTRACTORS 
 
Summary Statement 
 
The provision of adequate insurance by persons and businesses working for the city or on 
street right-of-way is essential to protect the public from the costs of injury or damage and 
to protect the city from unnecessary liability resulting from the acts of persons and 
businesses working for the city.  Minimum insurance requirements are needed to provide 
this protection. 
 
Memo 
 
Persons or businesses which provide professional services to the city under the terms of 
a written contract or provide labor and/or material to accomplish work for the city or for 
others on or over street right-of-way or other city property shall carry insurance and bonds 
to protect the public and the City from exposure to unnecessary financial risks. 
 
Prior to signing of contracts, issuance of purchase orders or permits, or other 
authorization to begin work, certificates of insurance evidencing the purchase of 
insurance in amounts not less than required by the Administrative memo or bid 
specifications, whichever is greater, shall be filed with City Clerk.  Such certificates shall: 
 
 a. Show that the insurance is currently in force and termination date of each 

policy. 
 
 b. State the limits of liability of the policies covered by the certificate. 
 
 c. Show that the City of Mt. Pleasant is to be specifically named in policy as an 

"additional insured" and should be issued to the City of Mt. Pleasant as the 
certificate holder.   

 
 d. Provide that the City will receive not less than 10 days written notice of the 

cancellation of any listed policy. 
 
 e. Be issued in the name of an insurance company authorized to conduct 

business in the State of Michigan. 
 
Required bonds shall be filed with the City Clerk prior to the signing of contracts or other 
authorizations to proceed with work. 
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Insurance and bonds shall meet or exceed the following requirements.  Exceptions to 
recognize more or less hazardous operations and financial risks should be considered 
and with approval of the City Manager may be made in specifications or contract 
requirements prior to awarding contracts or issuing purchase orders. 
 
 INSURANCE REQUIREMENTS 
 
 
        Required of: 
                                       City                Contractor 
Type                       Limit of Liability        Contractor     On R-O-W    
 
Worker's Compensation Statutory Coverage B 
   and 
Employer's Liability  $100,000                     X               X 
 
Public Liability (including products and completed operations liability) 
  Bodily Injury   $250,000 each person         X               X 
    $500,000 each accident       X                X 
  Property Damage  $250,000 each accident       X               X 
    $250,000 each aggregate    X               X 
 
Automobile Liability (including hired cars and automobile non-ownership) 
  Bodily Injury          $250,000 each person    X               X 
    $500,000 each occurrence    X               X 
  Property Damage         $250,000 each accident       X               X 
    $250,000 each aggregate    X               X 
 
Additional Insured  City of Mt. Pleasant to  
Clause   be specifically named in 
    policy as an "additional 
    insured"                      X               X 
 
Excess Liability  $1,000,000 each             X   
(Required unless risk occurrence 
is nominal) 
 
Persons or businesses engaged to provide labor and material in an amount in excess of 
$10,000, or who will receive partial payments as work progresses will provide labor, 
performance and material bonds equal to the value of the work being performed.  Such 
bonds are not required where the work to be done is of a type in which the failure to 
perform will not adversely affect the city's ability to function or increase the city's cost of 
completing the work. 
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