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e CITY oF
MT. PLEASANT, michiean

CITY HALL PUBLIC SAFETY PUBLIC WORKS
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NOTICE TO BIDDERS
2016 DPW ROOF CLEANING AND COATING

The City of Mt. Pleasant, Michigan, is requesting sealed bids at the Office of the
City Clerk, City Hall, 320 West Broadway Street, Mt. Pleasant, Michigan 48858, until
1:30 p.m. (EST), on Tuesday, March 29, 2016, at which time and place the bids will be
publicly opened and read. All bids shall be submitted in a sealed envelope, plainly marked
"2016 DPW ROOF CLEANING AND COATING — March 29, 2016".

Proposals are solicited on a lump sum basis, for the following:
Clean and seal coat existing 35,000 sq. ft metal roof, gutters, eaves troughs

All bid proposals must be accompanied by a bid bond, bank cashier's check, bank
draft, or certified check for not less than five percent (56%) of the bid price, made payable to
the City of Mt. Pleasant.

Complete specifications are available at the Public Works Building, 1303 North
Franklin Street, Mt. Pleasant, Michigan 48858, (989) 779-5401, Monday through Friday,
8:00 a.m. to 4:30 p.m. or on the City’s website www.mt-pleasant.org, and click on the “Bids
and Quotes” tab under the “Quick Links” section, located at the lower left section of the
webpage.

The City of Mt. Pleasant reserves the right to accept or reject any or all bids, to
waive any irregularities in the bids, and to select the bid considered most advantageous to
the city.

Jennifer Flachs Jeremy Howard
Engineering Aide City Clerk
(989) 779-5406

Website: www.mt-pleasant.org
Michigan Relay Center for Speech & Hearing Impaired: 1-800-649-3777



[Form05] City of Mt. Pleasant, Michigan
INSTRUCTIONS TO BIDDERS

1. Proposals

Proposats must be made upon the forms provided therefore, with the Bid amount both
written and shown in figures, and all other data required submitted.

The Proposal, bound together with all Proposal Documents, must be enclosed in a
sealed envelope marked as specified in the Notice to Bidders for such Bid and clearly
indicating the name and address of the Bidder and must be received by the City Clerk, City
Hall, 320 West Broadway Street, Mt. Pleasant, Michigan 48858, no later than the time and
date specified in the Notice to Bidders. At such specified time, Proposals shall be publicly
opened and read aloud.

2. Basis of Proposals

Proposals are solicited on the basis of unit price(s) and/or lump sum(s), as specified on
the Proposal form.

The City of Mt. Pleasant (also referred to as "Owner"}, reserves the right to accept any
Bid, to reject any or all Bids, to waive any irregularities in the Bids, and to select the Bid
considered most advantageous to the city.

3. Comparison of Bids

In comparing Bids, consideration shall be given to the time proposed for completion of
the Contract, qualifications of Bidder, price differentials, alternate Proposals for the alternate
items listed in the Proposal (if applicable), and any other pertinent factors. The City of
Mt. Pleasant grants a preference to businesses located within the Mt. Pleasant City
Limits. The preference given is a differential above the low bid if the low bid is not from
a City of Mt. Pleasant bidder. The differential allowed is 3% of the total for bids between
$5,000 and $9,999 and 2% of the total for bids over $10,000. The maximum credit
allowed is $1500.00. The Owner reserves the right to make an award to the Bidder whose
Proposal is deemed to be in the best interest of the Owner.

4. Time

Time is of the essence in the performance of the Contract, and each Bidder, by
submitting a Proposal, certifies his/her acceptance of the time allowed by the Contract for the
completion of the work specified.

5. Indemnification

The Contractor shall save and hold harmless the city and its employees from and
against all claims, damages, losses, or expenses, including attorney’s fees, arising out of or
resulting from the performance of the work; provided that any such claim, damage, loss or
expense is caused in whole or in part by any negligent or willful act of omission of the
contractor, subcontractor, employee, or anyone under their direction. The Contractor shall at
his/her own expense, defend any and all such actions and shall pay all attorney’s fees, costs,
and expenses pertaining thereto.
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6. Bid Deposits

All bid proposals must be accompanied by a bid bond, bank cashier's check, bank
draft, or certified check for not less than five percent (5%) of the bid price, made payable to the
City of Mt. Pleasant.

7. Insurance and Bonds

The successful Bidder will be required to execute (2) Bonds, in the form attached
hereto, with Surety acceptable to the Owner and insurance, as follows:

a. Bond in the amount of 100% of the Estimated Contract Price running to the City
of Mt. Pleasant, Michigan, to insure the completion of the entire work, according
to the statues of the State of Michigan in effect at that time.

b. Bond in the amount of 100% of the Estimated Contract Price running fo the
People of the State of Michigan for the protection of Subcontractors and Labor
and Material Men, according to the statutes of the State of Michigan in effect at
that time.

C. Insurance in the amounts required by City Ordinance as specified in the Section
1 - General Construction Specifications, attached hereto.

The successful bidder shall be required to furnish for each set of executed Contract
Documents, and conformed copies thereof, an original conformed Performance Bond, Labor
and Materials Bond, Maintenance Bond, and Insurance Certificates.

8. Permits and Local Codes

The Owner shall procure the required permits for municipal sanitary sewer
construction, municipal water system construction, and soil erosion control.

The Contractor shall obtain, at his/her expense, all other required local construction
permits and shall comply with local building code and inspection requirements.

9. Qualifications of Bidders

It is the intent of the Owner to award the Contract to a Bidder fully capable, both
financially and with regard to experience, to perform and complete all work in a satisfactory
and timely manner. Evidence of such competency must be furnished on the forms included in
the proposal, listing projects of similar difficulty, scope of work, and size, which the Bidder has
satisfactorily undertaken and completed.

It is the intention of the City to award the contract to a Contractor whose ability and
financial resources are fully equal to the task of performing the work in a satisfactory manner.
With this in view, the Proposal calls for at least five (5) references, using specific names of
persons to contact concerning the Contractor's ability fo do this particular class of work.
References from municipalities are preferred. The mere ability to furnish a Performance Bond
shall not be accepted as sufficient evidence of responsibility on the part of the Bidder. The
Bidder may also be required to furnish evidence of his current financial status.
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10. Interpretation of Documents

If any Bidder is in doubt as to the frue meaning of any part of the Plans,
Specifications or any Contract Document, he/she may submit to the Owner a written
request for an interpretation thereof. Any interpretation made in response to such a query
shall be made only by Addendum, duly issued, and a copy of such Addendum shall be
mailed or duly delivered to each prospective Bidder. The Owner shall not be responsible
for any other explanation or interpretation of the Contract Documents. Alternative
proposals that are suggested by bidders will be given consideration, if presented before
the bid opening. If accepted, an addendum will be issued and sent out to all potential
bidders, so that they may bid on the alternatives that have been identified.

11.  Execution of Bid Proposal

A Bid Proposal, which is not signed by the individual making it, should have
attached thereto a Power of Attorney evidencing authority to sign the Bid Proposal in the
name of the person for whom it is signed.

A Bid Proposal, which is signed by a partnership, shall be signed by all of the
partners or by an Attorney-in-Fact.  If signed by an Atftorney-in-Fact, there should be
attached to the Bid a Power of Attorney evidencing authority to sign the Bid Proposal in
the name of the partnership and such Power of Attorney shall be signed by all partners of
the partnership.

A Bid Proposal, which is signed for a corporation, should have the correct
corporate name thereof and the signature of the President, or other authorized officer(s) of
the corporation, manually written below the corporate name and on the line indicating
"By: " If such a Bid Proposal is manually signed by an
officer other than the President of the corporation, a certified copy of a Resolution of the
Board of Directors evidencing the authority of such officer(s) to sign the Bid Proposal
should be attached thereto. Such a Bid Proposal should also bear the attested signature
of the Secretary of the corporation and an impression of the corporate seal.

12. Execution of Contract

The successful Bidder to whom an award is made shall be required to enter into a
written agreement, in the form attached hereto, within ten (10) days after receipt of a Notice of
Award and copies of the documents to be executed. [n the event the successful Bidder fails to
comply with this provision, he/she may be considered by the Owner to have abandoned all
his/her rights and interests in the award and his/her certified check or amount of the Bid Bond
may be declared to be forfeited to the Owner, and the Contract may be awarded to another.

13. Bidder Responsibility For Conditions of Work and Site

The Bidder to whom the Contract is awarded shall not be entitled to any additional
compensation by reason of conditions being different from those anticipated or by reason
of his/her failure to fully acquaint himself/fherself with the conditions at the site affecting the
work of the Contract.
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14, Changes in Work

If any change is required to be made in the work of the Contract, a payment
adjustment therefore shall be determined as specified in the "TECHNICAL
SPECIFICATIONS, Section 1 - General Construction Specifications” of the Contract.

Revised: February 2006
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[Form30]
City of Mt. Pleasant, Michigan

ADMINISTRATIVE MEMO NO 8-78

Issued: October 10, 1978
Revised: June 21, 1989

Subject: MINIMUM INSURANCE REQUIREMENTS FOR CONTRACTORS

Summary Statement

The provision of adequate insurance by persons and businesses working for the city or on
street right-of-way is essential to protect the public from the costs of injury or damage and
to protect the city from unnecessary liability resulting from the acts of persons and
businesses working for the city. Minimum insurance requirements are needed fo provide
this protection.

Memo

Persons or businesses which provide professional services to the city under the terms of a
written contract or provide labor and/or material to accomplish work for the city or for
others on or over street right-of-way or other city property shall carry insurance and bonds
to protect the public and the City from exposure to unnecessary financial risks.

Prior to signing of contracts, issuance of purchase orders or permits, or other authorization
to begin work, certificates of insurance evidencing the purchase of insurance in amounts
not less than required by the Administrative memo or bid specifications, whichever is
greater, shall be filed with City Clerk. Such certificates shall:

a. Show that the insurance is currently in force and termination date of each
policy.

b. State the limits of liability of the policies covered by the certificate.

C. Show that the City of Mt. Pleasant is to be specifically named in policy as an
"additional insured" and should be issued fo the City of Mt. Pleasant as the
certificate holder.

d. Provide that the City will receive not less than 10 days written notice of the
cancellation of any listed policy.

e. Be issued in the name of an insurance company authorized to conduct
business in the State of Michigan.

Required bonds shall be filed with the City Clerk prior to the signing of contracts or other
authorizations to proceed with work.
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Insurance and bonds shall meet or exceed the following requirements. Exceptions fo
recognize more or less hazardous operations and financial risks should be considered and
with approval of the City Manager may be made in specifications or contract requirements
prior to awarding contracts or issuing purchase orders.

INSURANCE REQUIREMENTS
Required of:
City Contractor
Type Limit of Liability Contractor On R-O-W
Worker's Compensation  Statutory Coverage B
and
Employer's Liability $100,000 X X
Public Liability (including products and completed operations liability)
Bodily Injury $250,000 each person X X
$500,000 each accident X X
Property Damage $250,000 each accident X X
$250,000 each aggregate X X
Automobile Liability (including hired cars and automobile non-ownership)
Bodily Injury $250,000 each person X
$500,000 each occurrence X X
Property Damage $250,000 each accident X X
$250,000 each aggregate X X
Additional Insured City of Mt. Pleasant to
Clause be specifically named in
policy as an "additional
insured” X X
Excess Liability $1,000,000 each X
(Reguired uniess risk occurrence
is nominal)

Persons or businesses engaged to provide labor and material in an amount in excess of
$10,000, or who will receive partial payments as work progresses will provide labor,
performance and material bonds equal to the value of the work being performed. Such
bonds are not required where the work to be done is of a type in which the failure to
perform will not adversely affect the city's ability to function or increase the city's cost of
completing the work.
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Form W"'Q

(Rev. December 2014)
Department of the Treasury
Internal Revenue Service

1 Nams (as shown on your income tax retum). Name is required on this line; do not leave this line blank,

Give Form to the
requester. Do not
send to the IRS.

Request for Taxpayer
Identification Number and Certification

2 Business name/disregarded entity name, if different from above

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructions on page 3}

Exempt payee code (i any)

3 Check appropriate box for federal tax classification; check only one of the followlng seven boxes:

|:| Individual/sole proprietor or D C Cerporaticn D S Gorporation: D Partnership
single-member LLC
D Limited liability company. Enter the tax classification {C=C corparation, 8=8 corporation, P=partnership) »

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for
the tax classification of the single-member owner.

I:] Other (see instructions) »
5 Address (number, street, and apt. or suite no.)

D Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies ta accounts maintained outside the (1.5.}

Print or type
See Specific Instructions on page 2.

Requester's name and address (optional}

6 City, state, and ZIP code

7 List account number{s) here {optional)

Taxpayer Identification Number (TiIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part [ instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TiN on page 3. ar
Note. If the account is in more than one name, see the instructions for line T and the chart on page 4 for | Employer identification number
guidelines on whose number to enter.

Part 1l Certification

Under penaities of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

| Social security number

2. 1am not subject to backup withholding because: (a} | am exempt from backup withholdirg, or (b) | have not been notified by the Interral Revenue
Service (IRS) that | am subject to backup withhelding as a resutt of a failure to report all interest or dividends, or {c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. lam a .3, citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For morigage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement ({RA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person »

Date »

General Instructions

Section references are to the Internal Revenue Code unless ctherwise noied.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw3,

Purpose of Form

An individual or entity (Form W-9 requestar) who is required to file an informaticn
return with the IRS must obtain your correct taxpayer identification number {TiM}
which may be your social security number (88N}, individual taxpayer identification
namber (TIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN}, to report on an informaticn return the amount paid to
you, or other amount reportable on an infermation return. Examples of information
retins include, but are not limited to, the following:

* Form 1098-INT (interest earned or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

+ Form 1099-MISC {various types of income, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and ceriain other transactions by
brokers)

* Form 1099-5 (proceeds from real estate iransactions)

» Form 1099-K {merchant card and third party network transactions)

» Form 1098 {home mortgage interest), 1098-E {student loan interest), 1098-T
{tuition)
« Form 1099-C (canceled debt)
* Form 1099-A {acquisition or abandonment of securad property}

Use Form W-9 only if you are & U.5. parson (including a resident alien), to
provide your correct TIN.

If you do not return Form W-8 lo the requesier with a TIN, you might be subject
tc backup withholding. See What is backup withholding? on page 2.

By signing the filled-cut form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption fram backup withholding if you are a U.S, exempt payee. If
applicable, you are also cerlifying that as a 1.8, person, your allocable share of

any partnership income from a U.S. trade or business is not subject to the
withholding tax an foreign partners® share of effectively connected income, and

4, Cerfify that FATCA code{s) entered on this form (if any} indicating that you are
exempt from the FATCA reporting, is comrect. See What is FATCA reporting? on
page 2 for further infarmation,

Cat. No. 10231X

Form W9 (Rev. 12-2014)




Form W-9 (Rev. 12-2014)

Page 2

Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester's form if it is substantially
similar to this Form W-8,

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

* An individual who is a U5, citizen or U.S, resident alien;

* A partnership, corporation, company, or asscciation created or organized in the
United States or under the laws of the United States;

« An estaie (other than a foreign estata); or
» A domestic trust (as defined in Regulations section 3¢1.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding ax under section
1446 on any foreign partners’ share of effectively connected taxable income frem
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership te presume that a partneris a
fareign persan, and pay the section 1446 withholding 1ax. Therefcre, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership o establish your .S, stalus
and aveid section 1446 withholding on your share of partnership income.

in the cases below, the following person must give Form W-8 to the parinership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

* In the case of a disregarded entity with a U.5. owner, the U.S3. owner of the
disregarded eniity and not the entity;

* |n the case of a grantor trust with a U.S. grantar or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the granior trust and not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust {other than a
grantor trust} and not the beneficiaries of the tfrust.

Foreign person, If you are a foreign person or the U.S. branch of & fereign bank
that has elected to he treated as a U.S. person, do not use Form W-9. Insteadl, use
the appropriate Form W-8 or Form 8233 (see Publication £15, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien, Generally, only a nonresident
alien individual may use the terms cf a tax treaty to reduce or sfiminate U.5. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an excepticn contained in the
saving clause of a tax treaty to claim an exemption frem U.S. tax on certain types
of income, you: must attach a statement to Form W-g that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the saving
clause and ifs exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the tarms of the treaty
article.

Example. Article 20 of the U.8.-China income tax treaty allows an exemption
fram tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protoco! te the U.S,-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even afier the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception [under paragraph 2 of the first protocol) and is
relying on this exception te claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-8 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain paymenis to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called "backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject te backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax returm.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part |l instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TiN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable inferest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only}.

Certain payees and payments are exempt from backup withhalding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Alsc see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all Urited States account holders that are specified
United States persons. Gertain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information te any person 1o whom you claimed {o be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporalion that elects to be an S
corporation, or if you no fonger are tax exempt. In addition, you must fumish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your carrect TiN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due 1o
reascnable cause and not to willful neglect,

Civil penalty for false Information with respect to withholding. If you make a
false staterment with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications cr
affirrmations may subject you to criminal penalties including fines and/or
impriscnment.

Misuse of TINs. If the requester discloses or uses TiNs in violaticn of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
narne showld rmatch the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If you have
changed your last name without informing the Sacial Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name.

Note, ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/10404/1040F7 on line 1. You may enter your business, trade,
or "doing business as" {JBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or §
Corporation. Enier the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
dacuments on line 1. This narme should maich the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e, Disregarded entity. For U.S, federal tax purposes, an entity that is
disregarded as an entity separate from its owner is freated as a "disregarded
antity.” See Regulations secticn 301.7701-2{c){2)(ii)). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the income should be reported. For example, if a fareign LLC that is treated
as a disregarded entity for U.S. {federal tax purposes has a single owner thatis a
LS. person, the U.5. owner's name is required to be provided on iine 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name.” If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.




Form W-2 (Rev. 12-2014)

Page 3

Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in {ine 3 for the U.S. federal tax classification of the
person whase name is entered on line 1. Check only one box in line 3.

Limited Liability Gompany {LLG). If the name onfine 1 isan LLG treated as &
partnership for U.S. federal tax purposes, check the “Limited Liability Company"
box and enter "P” in the space provided. i the LLG has filed Form 8832 or 25653 to
be taxed as a corporation, check the "Limited Liability Company” box and in the
space provided enter “C" for C corporation or “S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the "Limited Liability
Company" box; instead check the first box in line 3 “Individual/scle proprietor or
single-member LLC."

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporiing, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from backup
withhalding.

* Except as provided befow, corporations are exempt from backup withhalding
for ceriain payments, including interesi and dividends.

+ Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions,

+ Corporations are not exempt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
heaith care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exesmpt from tax under section 501(a), any IRA, or a
custodial account under section 403(B)(7) if the account salisfies the requirements
of section 401{f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Cofumbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5-—A corporation

G—A deaier in securities or commaodities required to register in the United
States, the Bistrict of Columbia, or 2 U.S. commonwealth or possession

7—A futures commission merchant registered with the Commaodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at afl times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section £84(a)
11—A financial instifution

12— A middleman known in the investment community as a nemines or
custedian

13--A trust exempt from tax under section 684 or described in section 43847

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymentis for. .. THEN the payment is exempt for ., .

Inlerest and dividend payments All exempt payees except

for7

Exempt payess 1 through 4 and &
through 11 and all C corperations. S
caorporations must nct enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior to 2012.

Broker transactions

Barter exchange transaclions and Exempt payees 1 through 4

patronage dividends

Payments over $800 required to be

Generally, exempl payees
reported and direct sales over $5,000"

1 through 5°

Payments made in settlement of Exempt payees 1 through 4
payment card or third party network

transactions

'See Form 10899-MISC, Miscellaneous Income, and its instructions.

*However, the jollowing payments made to a corporation and reporiable on Form
1089-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitiing this form for accounis maintained outside of the United States by
ceftain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain if the financial
institution is subject to ihese requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” {or any
sirnilar indication) written or printed on the line for a FATCA exernption code,

A—An organization exempt from tax under section 501{a) or any individual
retirement plan as defined in section 7701 (a}37)

B—The United States or any of ils agencies or instrumentalities

C—A state, the District of Golumbia, a U.S. commanwealth or possession, or
any of their political subdivisions or instrumentalities

D~ A carperation the stock of which is regularly traded on one cr more
established securities markets, as described in Regulations section
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
{including noticnal principat contracts, futures, forwards, and options) that is
registered as such under the laws of the Uniled Slates or any state

G — A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the investment Company Act of
1940

|—A common trust fund as defined in section 584{a)

J—A bank as detfined in section 581

K—A broker

|.—A trust exempt from tax under section 664 or described in seclion 4947(a)(1)
M—A tax exemnpt trust under a section 403(b) plan or section 457{g) plan

Note, You may wish to consuit with the financiai institution requesting this form to
determine whether the FATCA code and/cr exempt payee code should be
completed.

Line 5

Enter your address (number, sireel, and apartment or suite number}. This is where
the reqguester of this Form W-2 will mail your information refurns.

Line 6
Enter your cily, state, and ZIP code.

Part |. Taxpayer Identification Numbher {TIN}

Enter your TIN in the appropriate box, If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How fo get a TIN below,

If you are a sole preprietor and you have an EiN, you may enter sither your SSN
or EiN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner {see Limited Liability Company (LLC) on this page), enter the owner's SSN
{or EIN, if the owner has one), Do not enter the disregarded entity's EIN. §f the LLC
is classified as a corpoeration or partnership, enter the entity's EIN.

Note. See the chart on page 4 for further clarificaticn of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form 3S-5, Application for a Social Security Card, from your local
S88A office or get this form online at wiww,ssa.gov. You may aiso get this form by
caliing 1-800-772-1213. Use Form W-7, Application for iRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting & Business. You can get Forms W-7 and
55-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-829-3678).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TtN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certzin paymenis made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester befare you are subject to backup withholding on
paymenis. The 60-day ruls does not apply to other types of payments. You wilt be
subject to backup withholding on all such payments until you provide your TIN to
the recuester.

Mote. Entering "Applied For” means that you have already applied for a TIN cr that
you intend to apply for one soon.

Caution: A disregarded U.S. entily that has a foreign owner must use the
appropriate Form W-8.
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Part Il Certification

Te establish to the withholding agent that you are a U.8. person, or resident alien,
sign Form W-8. You may be requested to sign by the withholding agent even if
iterns 1, 4, or b below indicate otherwiss,

For a joint account, only the person whose TIN is shown in Part | should sign
{when required). in the case of a disregarded entity, the person identified on line 1
must sign, Exempt payees, see Exempt payee code earlier,

Signature requirements. Complete the certification as indicated in items 1
thraugh 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1883, You must give your
correct TIN, but you do not have to sign the certification.

2. Interesti, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding witf apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cress out item 2 in the certification before signing the form.

3. Real estate transactions. You rmust sign the certification. You may cross cut
itam 2 of the certification.

4, Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previousty given an
incorrect TIN. "Other payments” include payments made in the course of the
requester's trade or business for rents, royalties, gocds (other than bills for
merchandise), medical and health care services (inciuding payments te
corporations), payments to a nenempicyee for services, payments made in
settlement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments tc corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments {under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions, You must give your correct TIN, but you
do not have to sign the cerification.

What Name and Number To Give the Requester

Faor this type of account: Give name and SSN of:

1. Individual The individual
2. Twe or more individuals (joint The actual owner of the account or,
account} if combined funds, the first

individual cn the account’

3. Custodian account of a minor
{Uniform Giift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
. So-called trust account that is
not a legal or valid trust under
state law

. Sole proprietorship or disregarded
entity owned by an individual

. Grantor trust filing under Opticnal
Form 1099 Filing Method 1 (see
Regulalions section 1.671-4{b)(2)()
(A

For this type of account:

The minor
The grantor-trustee’

The actual owner'

The owner’

2]

The grantor*

[=2]

Give name and EfN of:

N

Disregarded entity not owned by an | The owner
individuat
8. A valid trust, estate, or pension trust | Legal entity

Corporation or LLC electing The corporaticn
corporate status on Form B832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLG
12. A broker or registered nominee

©

The organization

The partnership
The broker or nominee

13. Account with the Department of The public entity
Agriculture in the name of a public
entity (such: as a state or local
government, school district, or
prison) that receives agricultural

program payments

14, Grantor trust filing under the Form
1041 Filing Method or the Oplional
Form 1099 Filing Methad 2 {see
Regulations section 1.671-4(b)(2)()
(B}

The trust

! List first and circle the name of the person whose number you furnish. If only one perscnon a
jolnt account has an SN, that person's number must be furnished.

% Gircle the minor's name and furnish the minor's SSM.

3Y<>u must show your individual name and you may also enter your businass or DBAname on
the “Business name/disregarded entity” name line. You may use either your 33N or EIN {f you
have ona), but the IRS encourages you to use your SSN.

4List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
persanal represenfative or trustee untess the legal entity itself is not designated inthe account
title.) Also see Special nules for partnerships on page 2.

*MNote. Grartor also must provide a Form W-9 1o trusiee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed,

Secure Your Tax Records from ldentity Theft

tdentity theft ocours when someaone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax return using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is pratecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-208-4490 or submit
Form 14039,

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not bean resolved
through normal channels, may be eligible for Taxpayer Advocate Service {TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or FTY/TOD 1-800-828-4059,

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed te mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an éstablished legitimate enterprise in an altempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PiN numbers, passweords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IAS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Faderal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheift or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 68109 of the Internal Revenue Code requires you to provide your correct
TiN to persons (including federal agencies) who are required to file information
returns with the 1RS 1o report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandenment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the 1RS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cilies, states, the District of Columbia, and U.S.
commenwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal faws, or to federal law enforcement and
intelligence agencies to combat terrorism. “You must provide your TIN whether or
not you are required to file a tax return. Under section 3408, payers must generally
withhold & percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudutent information.




City of Mt. Pleasant, Michigan
2016 DPW BUILDING ROOF CLEANING AND COATING

PROPOSAL

TO:  Office of the City Clerk BID DATE: March 29, 2016
City of Mt. Pleasant TIME: 1:30 p.m.
320 W. Broadway Street
Mt. Pleasant, M| 48858

The undersigned, as Bidder, hereby declares that his bid is made in good faith
without fraud or collusion with any person or persons bidding on the same Contract; that
he has carefully read and examined the Contract Documents, including the Notice to
Bidders, Instructions, Bond Forms, Technical and Detailed Specifications, and Contract
Drawings, for the designated work and understands all of the same; that he, or his
representative, has made such a personal investigation at the site as is necessary to
determine the character and difficulties attending the execution of the proposed work; and
he proposes and agrees that if this Proposal is accepted, he will contract with the Owner in
the form of the Contract hereto annexed, to provide necessary machinery, tools, apparatus
and other means of construction, including utility and transportation services, necessary to
do all the work and furnish all the materials and equipment specified or referred to in the
Contract Documents, including Addenda No. , , and | in the manner and time
therein prescribed, and according to the requirements of the Owner as therein set forth to
furnish Contractor Bonds and Insurance required of the Contractor by the Contract
Documents, and that he will take in full payment therefore the unit prices set forth in the
following Proposal.

The Bidder understands that the Owner reserves the right to reject any or all bids
and to waive any irregularities in the bidding.

The Bidder agrees that his bid shall be good and may not be withdrawn for a period
of sixty (60) calendar days after the scheduled closing time for receiving the bids.

Upon receipt of a written Notice of Award of the Bid, the Bidder shall execute the
formal Contract Agreement attached hereto within ten (10) days and shall deliver to the
Owner a Surety Bond or Bonds required. In the event the Contract and Bond are not
executed within the time above set forth, the Bid Deposit attached in the sum of five
percent (5% of the Bid Proposal shall become the property of the Owner as liquidated
damages for the delay and additional expense to the Owner caused thereby.

The Bidder hereby agrees to commence work under this Contract on or before the
date to be specified in the written Notice to Proceed executed by the Owner and to fully
complete the project as stipulated in the Special Conditions of these Specifications. The
Bidder further agrees to pay as liquidated damages the sum indicated in the Special
Conditions for each consecutive calendar day thereafter, until substantial completion, that
is when all work items in the proposal are complete and notification of substantial
completion of work items and final quantities is given to the Director of Public Works by the
contractor.

Proposal Page 1 of 2




The unit prices below shall include all labor, materials, overhead, profit, insurance, etc., to
cover the finished work of the several kinds specified, and the Bidder agrees to perform all
of the work described in the Specifications and/or shown on the Plans for the following unit

prices.

Bidders must clearly describe all deviations from these specifications, in writing, on a
separate sheet. Failure to indicate deviations may be considered grounds for disqualifying
a bid. Please include this sheet with your completed Proposal.

Pressure wash existing 35,000 sq. ft. metal roof

Clean eave troughs and gutters

Apply Geogard elastomeric coating on gutters, base of
roof stacks, and any possible leak areas

Spray apply Alumination 301 roof coating at 50 sq. ft.
per gallon over existing 35,000 sq. ft. metal roof

12 Year warranty against rust

TOTAL BID

Dollars and Cents

Total Bid (written)

Respectfully Submitted by:

Company

Date

Address

City/State

ZIP

Telephone

Fax

Signhature

Print Name and Title

Email

Proposal
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