COMMERCIAL FUEL BID

SPECIFICATIONS 

The City of Mt. Pleasant is soliciting formal bid proposals for a fuel management credit card purchasing and reporting system.  The system will provide off-site fuel storage and invoicing through the card system.

Qualifications and Experience

A)
Provide years in business and a brief corporate history using the attached form
B)
Provide three References using the attached form

Fuel Products
The provider through its card system shall provide the following products off-site using a fleet credit card:

A)
Regular unleaded gasoline

B)
On-road diesel

C)
Off-road diesel

Automated, Consigned Fuel Services

The city shall purchase on a consignment basis unleaded gasoline and diesel fuel at an off-site facility.  Estimated volumes are purely estimates based on past historical data; however, there are no guarantees of future volumes.  The provider will be reimbursed as fuel is issued to city vehicles, and after usage reports and invoices are submitted to the city for payment.
Reporting
A)
Provider shall provide the city with weekly fuel reports, which contain the 
following information:

a)
Vehicle description


b)
Driver name


c)
Date and time of fueling


d)
Odometer reading


e)
Miles per gallon per vehicle


f)
Gallons, current price per gallon, taxes per gallon, and extended price


g)
Total consumption for the billing period (gallons and dollars)

h)
Total miles and average MPG for the period

B)
Provider shall provide an electronic report in a comma delineated or other accepted format that lists at minimum, Unit #, Date and Time of Fueling, Gallons, and Price per Gallon.
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Card System – Authorization Controls

The provider shall provide a one-card credit card system with the card providing a description of the vehicle.  Each driver shall be assigned a personal identification number (PIN), which will be for their exclusive use.  The cards will be vehicle specific and will provide the city with the ability to customize specific limits it desires.  Available limits or purchase controls must include:

A)
Fuel type restriction

B)
Tank limit (gallons)

C)
Daily gallon limit

D)
Maximum transactions per day

E)
Weekly gallon limit

Card and Driver ID (PIN) Services

The provider must explain procedures for ordering city fuel cards and driver ID (PIN) numbers for utilizing the system.  The city must be advised of a method to instantly deactivate credit cards and driver ID (PIN) numbers.
Pricing

Unit over the rack prices shall be shown for each product on which there is a bid.  Availability to these prices must be provided daily.

Tax Exempt Billing

The provider shall exempt the city from federal motor fuel excise taxes in its billing of all fuel transactions sold to the city.  The provider must clearly explain its capability to provide tax exempt billing.

Billing and Payment Terms

The provider shall invoice the city semi-monthly.  Invoices shall not be due any sooner than 30 days from the invoice date.  Any required late payment of fees or finance charges should be clearly described in the Bid Proposal.
Service must be available on a 24-hour basis, seven days a week, even in the event of an emergency and/or electrical power outage.  
A 24-hour contact number must be provided.   
Commercial Fuel Bid – Specifications/Pg. 3

COMMERCIAL FUEL BID
REFERENCES

Each bidder shall provide a minimum of three (3) verifiable references to which the bidder has sold and maintained this or a similar product.
Name ________________________________________________________________

Address_______________________________________________________________

Phone ___________________________ Contact ______________________________
Services provided _______________________________________________________

==================================================================
Name ________________________________________________________________

Address_______________________________________________________________

Phone ___________________________ Contact ______________________________
Services provided _______________________________________________________
==================================================================
Name ________________________________________________________________

Address_______________________________________________________________

Phone ___________________________ Contact ______________________________
Services provided _______________________________________________________
Provide years in business and a brief corporate history:
